Labor Standards 
Complaint Form

If you believe your Earned Sick and Safe time or Minimum Wage rights have been violated by your employer, please fill out the complaint form or contact our office at 651-266-8966 or laborstandards@ci.stpaul.mn.us if you need language assistance or other accommodations. 
[bookmark: _Int_dw9Vg56n]Our office will review the information you submitted on this form in order to determine if your complaint falls within our jurisdiction. If your contact information has been provided, a labor investigator will reach out to you to complete an intake conversation. Please note filing a complaint does not automatically initiate the investigation. Per section 233.13 (a) The director has sole discretion to decide whether to investigate or to pursue a violation of this chapter.
1. Complainant Name 
	



2. Request to Remain Anonymous 
	Yes
	

	No
	



3. Complainant’s Email 
	



4. Mailing Address (Optional) 
	



5. Complainant’s Phone Number 
	



6. What is the best time for us to contact you? 
	8am – 12pm
	

	12pm – 4:30pm
	

	Either
	



7. Complainant’s Preferred Language 
	



8. Complainant’s Pronouns
	



9. Employer 
	



10. Employer’s Address 
	



11. Employer’s Contact Information
	



12. Job Title 
	



13. Rate of Pay 
	



14. Area of Allegation
	Earned Sick and Safe Time 
	

	Minimum Wage 
	

	Earned Sick and Safe Time & Minimum Wage 
	







15. Complaint Description 
	



16. How many hours does the complainant work per week in the geographic boundaries of Saint Paul? 
	



Tennessen Warning Notice for the Saint Paul Labor Standards

Please review this data practices advisory notice and acknowledge that you have read it on the next page. Contact the Labor Standards Division with any questions at 651-266-8966 or laborstandards@ci.stpaul.mn.us.

[bookmark: _Int_J3iJiio5][bookmark: _Int_ooQvcxuV][bookmark: _Int_s8fsPuq9]You are submitting a complaint alleging a violation of the City of Saint Paul’s Earned Sick and Safe Time (ESST) Ordinance (Saint Paul Legislative Code Ch. 233) and/or the City’s Minimum Wage ordinance (Saint Paul Legislative Code Ch. 224). By submitting this complaint and any supporting evidence, you are voluntarily providing information and data to the City of Saint Paul (“City”) for use in an investigation of the Respondent (Employer) you have named in the complaint. All information and data are subject to the Minnesota Government Data Practices Act (MGDPA). The law classifies data about you as either Public (anyone can see it), Private (only you can see it), or Confidential (no member of the public, not even you, can see the data). Before you submit data and/or information to the City, you should ensure you read and understand this warning.  

 The City is collecting this information to assist in investigating an allegation of a violation of the City’s ESST law and/or the City’s Minimum Wage law. The City will use the data you provide to inform its investigation, and the data may serve as evidence of a violation by the Respondent named in your complaint.   

The City is collecting this data from you only for the purpose of fulfilling its obligations to investigate potential violations of ESST or Minimum Wage laws in the City. While this investigation is active, the only people with access to the data will be City staff who need the data to complete this investigation. This data could also be available to anyone legally entitled to it by court order or by requirement of the State Auditor. The City will at all times strive to maintain the confidentiality of your identify. However, there may be a time where disclosure of your identity to the Respondent is necessary to continue or resolve the investigation. You will be notified if the City feels it needs to disclose your information. If at that time you do not consent to your information being shared, the investigation may be closed with no further action.  
The data you submit will become part the City’s investigative file concerning the Respondent you identify in your complaint. In accordance with the MGDPA, the City has classified this data as Confidential Data pertaining to an active civil investigation (Minnesota Statute § 13.39). This means that no member of the public, not even you, will have access to this data once it is submitted to the City of Saint Paul, unless required by a court or the State Auditor. However, once this investigation is closed, the data will no longer be confidential but will be publicly available. This means that once the investigation is closed, anyone (including the Respondent named in the complaint) will have access to the data you have provided by making a proper request of the City.  

There are limited circumstances where your data may still be protected under the MGDPA, such as circumstances where disclosure is likely to substantially jeopardize you against physical injury. If you have concerns about such disclosures, please alert the City’s labor standards investigator assigned to your case.   

You are not required to provide this data. However, if you decide not to provide this data, the City may be unable to investigate and resolve your complaint alleging a violation of the City’s Earned Sick and Safe and/or Minimum Wage laws. The City may at that point may close the file with no further action. 

17. Acknowledgement 
 	I have read and understand the above Tennessen Warning regarding my rights as a subject of government data. 

18. Please sign by typing your name (If you are filing as anonymous you do not need to sign) 
	



19. Date of Acknowledgement 
	



20. Data Sharing 

Please check if you have an objection to HREEO sharing this information with an outside agency, such as the Minnesota Department of Labor and Industry, if HREEO determines it does not have jurisdiction to investigate your claims.


Attachments: If you would like to provide documents, please email them to laborstandards@ci.stpaul.mn.us.

Our office will review the information you submitted on this form in order to determine if your complaint falls within our jurisdiction. If your contact information has been provided a labor investigator will reach out to you to complete an intake conversation. Please note filing a complaint does not automatically initiate the investigation. Per section 233.13 (a) The director has sole discretion to decide whether to investigate or to pursue a violation of this chapter.

Thank you for your submission!  


